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Chapter 1 - Emergency Plan for Hazardous Spills

1.1  Emergency Plan for Hazardous Spills

	NAME OF FACILITY:
	

	MAILING ADDRESS:
	

	TELEPHONE NO:
	

	FACILITY MANAGER
	

	OPERATIONS:
	

	
	

	EPA ID NO.
	

	Emergency Coordinators (To be contacted in order listed)
	

	

	Primary Coordinator:
	

	Alternates:
	

	

	

	Emergency Response Contact:
	

	
	

	Fire Department
	

	Police Department
	

	Hospital
	

	STATE OFFICE OF EMERGENCY SERVICES
	(800) 852-7550


1.2  Types of Hazardous Waste Handled at this Facility

	Description & Hazard Class:
	

	EPA Hazard Waste No.:
	

	Where stored:
	

	

	No. of Wastes Stored on Site:
	

	

	Notes:
	

	

	

	

	


There is little hazard with regard to the waste material handled in this facility.  The waste solution holds only a minimal amount of Ethanol in solution with copious amounts of water.  The resultant waste is not flammable corrosive, or an irritant.

1.3  Purpose of Emergency Plan

This Emergency Plan is designed to minimize hazards to human health and the environment from any release of hazardous waste.

Since a small portion of the chemicals at this facility is flammable, one of the concerns of this Emergency Plan is to protect the employees from fire and to be certain that the material does not enter the environment from any release.

All facility personnel are familiar with the Emergency Plan from discussions during Safety Meetings and the Emergency Plan is available in the main office.

1.4  Emergency Procedures

All employees who handle the chemicals or hazardous waste have been informed of the following emergency procedure:


1.
Contain the release (spill or leak).  Absorbent material and heavy-duty rubber gloves are located in the storeroom.  The rubber gloves are to be put on immediately and check to make sure that the release is contained within a diked area.  If not, the area around the release is to be diked using the absorbent material.


2.
Contact the Emergency Coordinator.  Notify the front office telephone operator.  Request the Emergency Coordinator to come immediately to the area of the release.

1.5  Emergency Coordinators


1.
To be called first:


2.
If unavailable, call:

The Emergency Coordinator will arrive at the scene immediately and determine the extent of the emergency.  The following actions will then be taken by the Emergency Coordinator.  Unnecessary people will be kept away from the area.

1.6  Inside Release Emergency Action


1.
DO NOT TOUCH RELEASED MATERIAL WITHOUT RUBBER GLOVES.  Rubber gloves and absorbent material are located in the storeroom.


2.
Stop the release if possible.  If the release is caused by a hole in the container, stuff a rag into the hole.  Rags are located in the spill control cabinet.


3.
Dike the area around the release to prevent material from reaching any drains or spreading.  Absorbent to use for the dike is located in the storeroom.


4.
Fire extinguishers are located throughout the facility.


5.
Spread absorbent material on the release.  Allow absorbent to soak up released material.


6.
Transfer any remaining non-released material into a clean empty container.  An empty clean container is located in the spill control storage area.


7.
Sweep absorbent material into a clean container for off-site disposal at an EPA approved secure landfill.  All rags used for clean-up should also be placed in this container.


8.
Scrub the area of the release with detergent and water.  Clean-up water is to be collected in a container for off-site disposal at an EPA approved treatment or disposal facility.  If the release has leached into the sealed concrete, steam clean the area, collecting the water as above.


9.
Label all containers of release collected material with the "Hazardous Waste" label.


10.
Arrange for off-site disposal of all containers of material resulting from the release.  All material must be shipped as "Hazardous Waste" and sent to an EPA approved treatment, storage or disposal site.


11.
Complete a report of the release incident including:



What material was released, reason for the release, quantity of material released, clean-up procedure used and disposition of clean-up waste.


12.
911 emergency equipment used (rubber gloves, portable fire extinguishers, etc.) are to be cleaned and ready for reuse.

1.7  Outside Release Emergency Action

NO HAZARDOUS WASTES ARE STORED OUTSIDE

1.8  Arrangements with Emergency Response Agencies

1.
Fire Department


Letters were sent to the Fire Department, detailing the hazardous waste at the plant.  The Fire Department would be available to control the fire.

2.
Police Department


The Police Department would be available for crowd control if needed.  Letters were sent to the Police Department, detailing the hazardous waste at the plant.

3.
Hospital


The hospital was contacted by letter, detailing the hazardous waste at the plant.  The hospital would be prepared to treat all types of injuries and refer serious burns to other facilities.

The Emergency Plan will be sent to the local Emergency Agencies.  Any responses from the Agencies will be documented as Appendices to the Emergency Plan.  Any future verbal communications with the Agencies will be documented in the Emergency Plan to keep all responses up-to-date.

Attached Exhibit "A" is the cover letter to be sent to the Emergency Agencies with a copy of the Emergency Plan.  We are also requesting that each agency sign a Certification of Receipt of Emergency Plan so that we can be certain that each agency is aware of the hazardous waste handled by the facility.

1.9  Safety Data Sheets

Safety Data Sheets (SDS) are available [SDS_Location].  The first aid procedures for all materials used at the facility are listed in the SDS.  The SDS also provides for spill procedures.  These would be useful in the event of a release.

1.10  Emergency Equipment

Attached Exhibit "B" is a listing of Emergency Equipment which would be required if any hazardous waste was released.  Fire extinguishers are checked monthly to ensure proper operation.

As new equipment is purchased or old equipment is replaced or the location is changed, the Emergency Equipment list is updated.

Attached Exhibit "C" is a layout drawing of the facility which indicates where hazardous waste is stored, and points out some of the areas referred to in the Emergency Plan where Emergency Equipment is located.

1.11  Duties of Emergency Coordinator

1.
Arrive at the scene of the release immediately.

2.
Direct EMERGENCY RELEASE ACTION

3.
Determine extent of emergency.  If the release can be easily contained and cleaned up without possibility of damage to human health or the environment then no evacuation or notification to agencies is required.  There are no floor drains near the hazardous waste area.

4.
If the release of hazardous waste could threaten health and/or the environment or the release cannot be contained or cleaned up without possible threat to human health or the environment, then the Emergency Coordinator must activate the Evacuation Plan (Exhibit D).

5.
The Emergency Coordinator must use his best judgment as to which agencies can best respond to the emergency.  Since some of the hazardous waste is/may be flammable, the fire department (911) would probably be contacted first.


All emergency telephone numbers are listed on the first page of the Emergency Plan for easy reference.

EXHIBIT A

1.12  Draft Letter

RE:
Hazardous Waste Emergency Plan and Procedures


[Company_Name]

[Company_Street_Address]

[City], [State] [Zip]

(phone)


(coordinator's name)

Enclosed is a copy of the Emergency Plan and Procedures for the above-referenced facility.  This document was prepared in accordance with the applicable hazardous waste regulations.  These regulations require hazardous waste generators to describe arrangements agreed to by local police departments, fire departments, hospitals, contractors, and state and local emergency response teams to coordinate emergency services during an emergency involving hazardous materials and/or wastes.

This facility generates a minimal amount of waste materials which are non-corrosive and not flammable.  All hazardous waste is stored less than 90 days in an inside container storage area.

The contingency plan details the layout of the facility and the procedures for responding to an emergency.

Please sign the certification of Receipt of Emergency Plan form which is enclosed so that we can document our arrangements with local authorities.  We would appreciate any comments you may wish to make concerning our Emergency Plan.

Sincerely,

(coordinator's name)

enclosures

EXHIBIT A

1.13  Certification of Receipt of Emergency Plan

[Company_Name]
I hereby certify that I have received a copy of the Emergency Plan from:


[Company_Name]

[Company_Street_Address]

[City], [State] [Zip]
which explains in detail the Hazardous Waste generated at this facility and also the procedures which will be utilized in the event of a Hazardous Waste release.

Signature

Print Name

Agency Name

Agency Address

Agency Telephone

Please sign this Certification and return to:


[Company_Name]




[Responsible_Safety_Officer]

[Company_Street_Address]
[City], [State] [Zip] 




Phone and Fax Number

in the stamped envelope provide

EXHIBIT B

1.14  Emergency Equipment

	EQUIPMENT

	QUANTITY
	LOCATION
	DESCRIPTION OF CAPABILITIES

	Absorbent
	4 - 25# bags

	Storeroom
	Absorbs spills, dike around spills, dike around drains.

	Rubber Gloves (elbow length, acid resistant)
	2 pair

	Storeroom
	Protect hands/arms from contact with hazardous waste

	Plastic Aprons
	3
	Storeroom
	Used to protect employees' clothing against contact of hazardous waste or materials.

	Pump (hand pump)
	1
	Storeroom
	Used to pump material into drums if spilled.

	Shovels
	1
	Storeroom
	Used to shovel up used absorbent during clean-up.

	Broom
	1
	Storeroom
	Used to sweep up absorbent material during clean-up.

	Face Mask
	2
	Storeroom
	Used to protect employee's face and eyes from splash of hazardous waste.

	Respirators

	2
	Storeroom

	To be used if spill of acid or extreme vapors to prevent employees from inhaling toxic vapors

	Respirator Cartridges
	4
	Storeroom
	

	Communication System
	1
	Facility
	Paging system throughout facility.

	Mops

	1
	Storeroom
	Used to mop up small leaks or spills.



EXHIBIT "C"

This Page contains a layout drawing of the facility which indicates where hazardous waste is stored, and points out some of the areas referred to in the Emergency Plan where Emergency Equipment is located.
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